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1) Open e-filing application : Enter URL https://ts.e-commcourt.gov.in/

1) New User Registration

11) Click on Applicant Corner

https://ts.e-commcourt.gov.in/


Click on New User ? Signup



Select the User Type



1) Enter all details in the form

2) Enter mobile number and email and click on Send OTP

3)Enter the Captcha



4) OTP will be sent to the mobile number entered . Enter the OTP

5) Enter the Email ID, click on Send OTP,OTP will be sent to the email 

id provided, enter the OTP to verify email



6) Click on "Submit & Next" after filling all details

7) On next page upload relevant ID proof and submit. This completes registration 

process. Password will be sent to registered mobile number and email. User should login 

using the shared password and username.



2) Forgot Password

Click on Applicant Corner



CLICK ON FORGOT PASSOWRD



ENTER DETAILS AND CLICK SUBMIT



Message will be displayed with next steps



-After login the dashboard is displayed ; there is a petitioner and respondent store on the left side. 

To file a new petition click on Petitioner Store > Petition Filing

-If respondent to file a reply click on Respondent corner

3) How to e-file



Fill the basic details 



Select the correct case type COS / CAOP /CEP from the case type 

dropdown 



After filling all the details click on Save and Next buton



Add petitioner (Organization/Individual /in 

Person) and click on Submit button



I. To add more than one petitioner fill the 

second petitioner details and click on 

Submit.

II. The name of the petitioner will appear in the 

Added Petitioner list.



I.Add Respondent(Organization/Individual) 

and click on Submit button, respondent will 

appear in the Added Respondents list.

II.After filling respondent details click on 

Next button to go to the next page.



Fill representative details for petitioner



Select Petitioner name



Select the representative name from the 

dropdown



Selected representative name will appear in 

Added advocates list



Add respondent's representative details



1) Selected representative name will appear in Added 

advocates list II.After filling respondent details click on 

Next button to go to the next page.



1)Upload documents to be filed by petitioner

1I)Select Petitioner



Select document type



1) Upload soft copy of the 

selected document

1I) After uploading 

number of pages will be 

displayed here



II) After filling respondent details click on 

Next button to go to the next page.

I) Uploaded documents appear at the bottom



Acknowledge the checklist

Select this checkbox after 

reading the checklist and 

click on Submit



Review information on this page and click on 

Next



Make Payment : Select the payment mode



Online is selected : Select one option 



1) If Offline is selected 

II) Enter Challan details

III)Click on Final Submit



Receipt generated with filing number after online payment



Respondent Corner : How to file reply and other documents

1) Click on Respondent Store > Refiling/ Document Upload

1I) Enter Security Code received by 

respondent via email and SMS

III) Click on Search



4) Dashboard: View Draft petitions /applications

After login click on Draft Cases



All cases for which filing is not complete can be viewed in 

Drafts



Dashboard: View E-filed petitions /applications

All cases for which filing is complete can be viewed in E-

filed Cases



E-filed Cases



User can view his Account related 

details (Cases/ Submitted 

documents/Transaction History/ 

Change Password) in My Account

Dashboard: My Account , Payment Mode

User can view Payment related 

details



Click to add text

Click to add text
Click to add text

Click on Instant Payment to pay case fees

5) Instant Payment



Select Case fees



I) Enter the reference number

II) Select Payment Method

III) Click on Submit and proceed with payment



To Check Cause list click on this quick link

6) Cause list / A-Diary



Select the cause list date and click n Submit



Cause list is displayed



7) Check case Status

Click on Case Status quick 

link

Select search criteria

Enter case type

Enter case number

Enter case year

Click on search



Check out Help Center for any queries 

and User Manual

8) Help Center quick link


